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Technology Offer/ Business Offer Profile Template 
The following document is used as a template for drafting a Technology Offer/ Business Offer Profile for the partner search within the Enterprise Europe Network community. Please fill in as much as possible. We will enter your texts into the EEN-Partnering portal for you and create a profile. You will receive a link to view the entries. For assistance, please contact Julia Richter, richter@bayfor.org, phone +49 (0) 89-99901 888-175.
Please note: 

· Fields marked with asterisk (*) are mandatory;
· Some points (indicated below) will be selected from a drop-down menu online, thus there is no need to complete it here;
· Use the help-text provided in the form (grey, indented) to make sure all necessary information is included and in the right fields
We will upload the entries in this form to a digital portal of the EEN. You will receive access to the portal to check your application and give the BayFOR the ok for publication.

	Title*
	Enter the title of the profile. Remember that this is the very first section to be read. The title should be clear and meaningful for non-experts in the technology or application field. It should enable technology partners to see if the profile interests them, and allow Network Partners to see which companies or researchers in their region might be appropriate partners. 

It should be: 
Clear AND Concise (It is not an advertisement, and there is room in the abstract and description for further details)

· Attractive (Avoid “marketing speak”: remain as matter-of-fact as possible).

Important: Stand-alone acronyms, product names or trademarks are not allowed in the title and that there is a character maximum of 256 characters (including spaces).

	Internal Reference
	Will be assigned by BayFOR

	Summary*

(1-500 characters)
	Add a summary of the offer/request. It should be a short overview and aim to answer the following questions:

· Where (geographically) is the offer/request from?

· What sort of organization is doing the offering/requesting?

· What is being offered/requested (put the emphasis on the “what”, not the “how”)?

· What are the main advantages for the user?

· Who are the targeted partners?

· What sort of deal is sought?

The summary is usually the first – and sometimes only – thing potential partners will see.

Many Network Partners only distribute in a first step the titles and summaries of profiles to their clients, only if the clients are interested in the information title and summary will they ask for the full profile. The title and summary should therefore be as good as possible and reflect the technology offered or requested as well as possible.

Please note that a space and punctuation marks each count for one character.

	Description *

(100-4000 characters)
	This is the most important field of the profile. In this field, describe the relevant results or characteristics of the offer (max. 4,000 characters). Please note that a space and punctuation marks each count for one character.

Whenever possible, provide background information or a short introductory text to the technology described 

· Describe the technology or product; try to indicate clearly the innovation you propose (provide quantitative data if possible and put the emphasis on explaining the “what” and not on the “how”).

· Elaborate on points covered in your summary. If possible, back up descriptions with data to support any claims.

· Provide information about the expertise or know-how of the proposer.

· Do not include a sales promotion of your technology or product.

· Do not include the advantages of the technology / product, it will come below.

· Do not write your description with a specific market in mind: concentrate on the business/technological aspects of the technology/product you are requesting/offering.

· If you use abbreviations, please make sure that full names are given, as well as further explanation (if necessary).

· Please make sure that your profile is understood by other Network Partners who may not be the experts in this particular technology field.

· Pay particular attention to spelling and grammar. No spelling mistakes should be present in the profile so be sure to use a spell checker

Important: Stand-alone acronyms, product names or trademarks are not allowed in the description. Always avoid the use of “we/our” and never reveal company names, brand information or other information that will enable people to identify the company. Your text should give enough detail to satisfy a prospective partner at this early stage. It should answer the most obvious questions they would ask. Important components may include an accurate description of the product and market context, etc. The final text should read well and make clear the business opportunity or advantage in cooperating.

	Advantages and Innovations*
(50-2000 characters)
	In this field describe clearly the innovative aspects, economic advantages/benefits of the profile.

· Consider elements such as performance, ease of use, need of specific know-how, or expertise to adopt your technology.

· Avoid generalities such as “best” or “unique”, but try to specify innovation by comparison with prevailing technologies.

· Whenever possible, quantify the innovative aspects or advantages of your technology/product, putting the emphasis on explaining the “what” and not the “how”.

Please note that a space and punctuation marks each count for one character.

It may be useful to add a bullet list of other main advantages related to the product i.e. Potential innovative product aspects, novelty, performance, ease of use, economic benefits, comparison to competitive products already on the market. etc. 

	Stage of Development*
	 FORMCHECKBOX 
 Already on the market

 FORMCHECKBOX 
 Available for demonstration

 FORMCHECKBOX 
 Concept Stage

 FORMCHECKBOX 
 Field Tested / Evaluated

 FORMCHECKBOX 
 Project Already Started

 FORMCHECKBOX 
 Project in Negotiations - Urgent

 FORMCHECKBOX 
 Proposal under development

 FORMCHECKBOX 
 Prototype available for demonstration

 FORMCHECKBOX 
 Under development / lab tested
Any selections you make in this field will need to be elaborated on in the Comments Regarding Stage of Development field below and the selections you make should not contradict statements made elsewhere in the profile.

	Comments regarding Stage of Development
	Add any additional comments regarding the stage of development, if applicable. It may be useful to clarify in greater detail the exact stage of development and/or any factors that require consideration. Be sure to check for spelling, typos and grammar. The text should be clear and understandable and not contradict statements made elsewhere in the profile.

	Profile Origin
	To complete online. Specify where the profile originates from. The options include: CIP, Eurostars, FP4, FP5, FP6, FP7, National R&D programme, Other, Other European R&D Programme, Private (in-house) research, Regional R&D programme.

	IPR Status*
	 FORMCHECKBOX 
 Copyright

 FORMCHECKBOX 
 Design Rights

 FORMCHECKBOX 
 Exclusive Rights

 FORMCHECKBOX 
 Granted patent or patent application essential

 FORMCHECKBOX 
 Other

 FORMCHECKBOX 
 Patent(s) applied for but not yet granted

 FORMCHECKBOX 
 Patents granted

 FORMCHECKBOX 
 Secret Know-how

 FORMCHECKBOX 
 Trade Marks
Select the status of the clients Intellectual Property Rights (IPR). You can select one (or more) of the following statuses: 

· Copyright, 

· Design Rights, 

· Exclusive Rights, 

· Granted patent or patent application essential, 

· Other (registered design, plant variety, etc.), 

· Patent(s) applied for but not yet granted, 

· Patents granted, 

· Secret Know-how 

· Trademarks.

Be sure that you can clarify the IPR Status you have chosen for your profile. This can be done in the following field Comments Regarding IPR Status. Likewise, selecting ‘Other’ from the list will require clarification in the field Comments Regarding IPR Status below.

	Comments Regarding IPR status
	In this field, add any additional comments regarding the status of intellectual property rights (IPR), if applicable. Ensure that all information you supply here does not contradict other sections of your profile and that the text you enter is clear, understandable and free from spelling errors and typos.

	Technology Keywords*
	Drop down menu, to complete online

	Market Keywords*
	Drop down menu, to complete online

	Restrict dissemination to specific countries:
	Drop down menu, to complete online

	Type and Size of Client:*
	 FORMCHECKBOX 
 Industry SME <= 10 

 FORMCHECKBOX 
 Industry SME 11-49

 FORMCHECKBOX 
 Industry SME 50 – 249 

 FORMCHECKBOX 
 Industry 250-499 

 FORMCHECKBOX 
 Industry >500 

 FORMCHECKBOX 
 Industry MNE >500 

 FORMCHECKBOX 
 Inventor 

 FORMCHECKBOX 
 Other 

 FORMCHECKBOX 
 R&D Institution 

 FORMCHECKBOX 
 University

	Year Established
	

	NACE Keywords*
	Drop down menu, to complete online

	Turnover (Euro)
	 FORMCHECKBOX 
 <1M 

 FORMCHECKBOX 
 1-10M 

 FORMCHECKBOX 
 10-20M 

 FORMCHECKBOX 
 20-50M 

 FORMCHECKBOX 
 50-100M

 FORMCHECKBOX 
 100-250M 

 FORMCHECKBOX 
 250-500M 

 FORMCHECKBOX 
 >500M

	Already Engaged in Trans-national Cooperation?
	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Additional Comments
	Provide any additional comments regarding your experience in the field. Be sure not to repeat any information that you have included elsewhere in the profile.

	Certification Standards:
	Add any approved certificates or standards that you possess. All major global standards can be selected including major variants of: AS, BS, DIN, ECOCERT, ELOT, EMAS, EN, FSC, GOST, ISO, OHSAS, MGIP, SA, SO, SPWG, TCO, TS, TSE and VESA standards. If the standard that you require is not included in the list then you should type ‘Other’.

	Language Spoken*
	

	Country of origin
	

	Type and Role of Partner Sought*
	This is one of the most important fields when creating a profile. Insert information regarding the type and role of Partner sought. Enter as much detailed information as possible as this allows prospective partners to be fully aware of your needs and expectations.
As a rule the following information should be addressed as a minimum:

· The type of Partner Sought (industry, academic, research organization, business etc.)

· The tasks to be performed by the partner sought (you should state clearly what you expect from your partner.

· Remember multiple types of partners and partnerships can be considered but at least some of the tasks to be performed should be consistent with the type of partnership you are discussing in the Summary, Description and other sections of this profile. 

	Type and Size of Partner Sought*
	 FORMCHECKBOX 
 SME < 10 

 FORMCHECKBOX 
 SME 11-50 

 FORMCHECKBOX 
 SME 51 – 250 

 FORMCHECKBOX 
 251-500 

 FORMCHECKBOX 
 >500 

 FORMCHECKBOX 
 MNE >500 

 FORMCHECKBOX 
 Inventor 

 FORMCHECKBOX 
 R&D Institution 

 FORMCHECKBOX 
 University

	Type of Partnership Considered*
	Indicate the type of partnership agreement that you are interested in. Select from one (or more) of the following list:

· Commercial agency agreement with technical assistance

· Financial agreement

· Joint venture agreement

· Manufacturing agreement

· Research cooperation agreement

· Services agreement

· Technical cooperation agreement

	Targeted Countries
	Name the countries that you would like to seek partnership with (international selection possible)

	Deadline Day Count
	The Profile expires X days after publication. Must be a number between 1 and 365.


	Einverständniserklärung zum Datenschutz

	Alle im Rahmen der Beratung erhaltenen Informationen werden von der Bayerische Forschungsallianz GmbH vertraulich behandelt und ohne vorherige schriftliche Einwilligung nicht an Dritte weitergegeben. Ausdrücklich wurde jedoch darauf hingewiesen, dass die Bayerische Forschungsallianz GmbH als Mitglied des Enterprise Europe Network der Europäischen Kommission verpflichtet ist, über erbrachte Beratungsleistungen und erzielte Ergebnisse zu berichten sowie entsprechende Belege aufzubewahren und diese der Europäischen Kommission bzw. einem von dieser beauftragten und zur Verschwiegenheit verpflichteten Unternehmen  im Falle einer Prüfung vorzulegen.

	X Ja, ich habe die Datenschutzerklärung zur Kenntnis genommen und erteile mein Einverständnis zu dieser zweckgebundenen Verwendung unserer Informationen.

	Datum, Unterschrift
	


� Country of origin, kind of organization, field of activity, description of the offered technology, its innovation and use. What are you looking for.
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